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IHOJOXEHHUE
0 TopsAKe 00pabOTKK NePCOHANIBHBIX IaHHBIX pAOOTHUKOB MYyHHILUIIAILHOTO
YYPSIKIAEHHUS TOTIOJHAUTEIBHOTO 00pa3oBaHusl JIeTCKO-IOHOIIIECKOM CIIOPTUBHOM
IIKOJIBI '

I. O6mue nosiokeHUus
1.1. Hacrosmee Ilomoxxenne o mnopsike oOpaGOTKH IEPCOHANBHBIX JaHHBIX
pabotnukoB  (mamee —  IlonoXeHHMe) MYHHIMIAILHOTO  YUPEXAEHUS
JIOTIOJIHUTENIBHOTO  00pa30BaHUs «J{eTCKO-IOHOIIECKON CIIOPTMBHOM IIKOJBI T.
3eneHokymckay (manee - JJFOCII) paspaboTtano B coorBeTcTBUM ¢ KOHCTUTYIME!H
Poccuiickoit  ®enepanun, TpynoBeiM Kkomekcom Poccuiickoit  ®enepaiyy,
I'paxxnanckum xonexcoM Poccuiickoit ®@eneparpn. @enepanbHeM 3akoHOM «O6
MH(pOpMaK, MH(QOPMAIMOHHBIX TEXHOJOTHSIX H O 3alqure HHGOPMAIUN»,
DenepanbHbIM 3aKOHOM «O MEPCOHANBHBIX JTAHHBIX).
1.2, Llens paspaborku IlonoxeHuss — ompezneneHne TOpsAaKa 06paGOTKH
nepcoHanbHbIX JaHHbIX pabotHukoB [[IOCIL; obecrieueHue 3aliUThl NpaB |
cBobo padotHukoB JIFO CIII nmpu 06paboTke UX MEPCOHANBHBIX JaHHBIX, a TAKXe
YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIIIUX JOCTYI K
nepcoHanbHbIM aHHbIM paboTHHKOB JIFOCIIL, 3a HeBbINONHEHHE TpPeGOBaHUI
HOPM, PEryJIUpYIOIUX 00pabOTKy U 3aIMTy MePCOHAIBHEIX JaHHBIX.
1.3. ITopsimok BBO/ia B AeCTBHE U H3MeHeHHs [1o10xKeHusl.
1.3.1. Hactosmee IlonoxxeHue BCTymaeT B CHIy C MOMEHTAa €ro YTBEPXICHHS
mupexkropom  HIOCII u geiictByer OeccpodyHO, 10 3aMEHBl €ro HOBBIM
[Tonoxenuem.
1.3.2. Bce usmenenus B [TonoxeHne BHOCATCS PHKA30M.
1.4. Bce pabornuku JIFOCIIl pomkHEI OBITH O3HAKOMJIEHBI C HACTOSIIHAM
ITonoxeHuem noJ poCuch.

II. OcHOBHbBIE NOHSATHS H COCTAB NMEPCOHAILHBIX JAHHBIX pPaObOTHHKOB

2.1. Jlna uenel Hacrosmero IlogokeHHs UCIIONB3YIOTCS CIEAYIOIIHUE OCHOBHEIE
TIOHSITHSL: \

- IIepCOHAJIbHBIE NaHHbIe paboTHUKa — iro0as mHGOpPMAIMs, OTHOCSIIAsACT K
ONpEJIEJIEHHOMY HIJIA OIpEeAeNsieMOMy Ha OCHOBAaHMM TaKOH HMHGOPMAIHK



pabOTHUKY, B TOM uHc/ie ero haMuvs, UMsi, OTUCTBO, TOZ, MeCSI], iaTa U MeCTO
DOXXIEeHUs, aJpec, CeMeuHoe, COLMaJbHOe, WMYILIECTBEHHOE TMOJIOXKEHUE,
obpa3oBaHue, Tipodeccusi, [JOXOAbI, Apyrasg uHMOpMalysA, HeoOXoAuMas
paboToziaTe o B CBSA3M C TPYJOBBIMU OTHOIIIEHUSIMU;

- 0bpaboTKa TepCOHa/IbHBIX JaHHBIX — COOp, CHUCTeMaTh3aIysl, HaKOIUIeHHe,
XpaHeHue, yTOUHEHUE (o6HOB/IEHUE, V3MeHeHue), HCII0/Ib30BaHue,
pacrnipocTpaHeHWe (B TOM uMc/e Tiepejaua), oOe3nuuuvBaHue, OJI0KMpPOBaHMe,
YHUUTOXKEHHE TIepCOHaMbHBIX AaHHBIX paboTHUKOB [THOCIII;

- KOH(UJEeHIMATbHOCTb TIePCOHANbHBIX [aHHBIX — obOsi3aTenbHOE /st
co0mtoieHrsi Ha3HaueHHbIM OTBETCTBEHHBIM JIML[OM, TIOIYUMBILIMM JOCTYM K
MepCOHa/NbHBIM ~ /IaHHBIM ~ pabOTHUKOB, TpeOOBaHWe He  [OMyCKaTb UX
pacripocTpaHeHus 6e3 corsacusi pabOTHHKA WA WHOTO 3aKOHHOTO OCHOBAHMUS;

- pacripoCcTpaHeHue MNepCOHA/bHBIX [JaHHbIX — JeWCTBUS, HanpaB/eHHbIE Ha
repesiauy TIepPCOHA/IbHBIX JAaHHBIX paOOTHUKOB OIpezie/IeHHOMY KPYTY JIHI]
(mepeslaua TMepPCOHANBHBIX [AHHBIX) WM Ha O3HAKOMJ/IEHHE C MepCOHA/JIbHbIMU
JAaHHBIMA HEOTPAaHWYEHHOTO Kpyra JIMI, B TOM UHC/Ie OOHapo/JoOBaHUe
TePCOHA/ILHBIX JIaHHbIX PAOOTHUKOB B CpeZiCTBaX MaCCOBOM uWHbOpMaIuH,
pa3MellieHMe B HWHGOPMAI[MOHHO-TEJIEKOMMYHUKALIMOHHBIX  CeTAX WU
Tpe/loCcTaB/ieHre JIOCTyMa K TepCOHAIbHBIM JaHHBIM PAOOTHUKOB KaKUM-/TH00
WHBIM CII0CO00M;

- WCIO/b30BaHWE TIePCOHAMbHBIX [JaHHBIX — [JeWCTBUS (omepaluu) C
TePCOHA/ILHBIMU ~ JJaHHBIMH, coBepiaeMble pabotHukom JIFOCIII B wmenax
MPUHATHS PelIeHWM WA COBepIIeHUs] WHBbIX [JeWMCTBUH, MOPOKIAIOL[AX
IOpUUUEeCKre ITIOC/Ie/ICTBUS B OTHOIIEHHH PaOOTHUKOB /MO0 WHBIM 00pa3oM
3aTparyuBarolyX WX MpaBa ¥ CBOOO/IbI U/ MpaBa U CBOOO/IbI IPYTHUX JINLI;

- OJIOKVMpOBaHMe TIepPCOHA/IbHBIX AHHBIX — BPEMeHHOe TpeKpaiieHrue cbopa,
CHUCTeMaTU3aluM, HaKOIJIeHUs], UCTI0/Ib30BaHUsl, PACIPOCTPaHEeHUs epPCOHA/IbHBIX
JAHHBIX paOOTHUKOB, B TOM UKCJIe MX TIepejaul;

- YHUUYTOXXEHWe MepPCOHa/NbHBbIX AAHHBIX — [JeWCTBUS, B pe3y/bTaTe KOTOPbIX
HEBO3MOXXHO  BOCCTAaHOBUTb  COJiepKaHWe  TlepCOHaNbHBIX  [JaHHBIX B
MH(MOPMaI[MOHHON CHCTeMe TTIePCOHA/IbHBIX JJaHHBIX paOOTHUKOB WX B pe3y/bTaTe
KOTOPBIX YHUUTOKAlOTCS MaTepuajbHble HOCHTEIM TMepCOHaNbHBIX JaHHBIX
pabOTHUKOB;

- 0be3/MurBaHue TePCOHABHBIX JAaHHBIX — JEeUCTBUS, B pe3y/bTaTe KOTOPBIX
HEBO3MOJKHO OTpe/le/TUTh MPUHA/JIe)KHOCTh MepCOHA/IbHBIX JAHHBIX KOHKDETHOMY
pabOTHHKY;

- o0Ime[0CTyITHBIe TTepCOHAbHBIe [JaHHble — TIepPCOHA/IbHbIE AaHHbIE, AOCTYII
HEOrpaHUUEHHOT'0 KpyTa JIUi] K KOTOPBIM IpeoCTaB/IeH C coriacus paboTHUKa
WIM Ha KOTOpble B COOTBETCTBMM C (efepasibHbIMM  3aKOHAMHM  He
pacripocTpaHsieTcss TpeboBaHre coOMoieHNsT KOHMHAeHITMATbHOCTH.

- nHopMalss — cBefieHUs (CooOIleHus1, aHHbIe) He3aBUCUMO OT (hOpPMbI UX
Tripe/iCTaB/IeHUS.



- JIOKyMeHTHpOBaHHasi MH(opMalusi — 3a(pUKCUPOBaHHAsi Ha MaTepUaJbHOM
HOCHUTe/le  TyTeM  [JOKYMEeHTHpPOBaHWS  HHGOpMauus C  peKBU3WUTaMH,
MO3BOJISIFOLMMHA ~ OMIpeJie/IuTh Takyr WH(POPMAaLUI0 WIM ee MaTepyabHbIU
HOCUTeJIb.

2.2. CocTaB niepCcoHa/IbHBIX AaHHbIX paboTHUKOB JJFOCIII:
* aHKeTa;

* aBTOOMOrpadus;

* oOpa3oBaHme;

* CBeJIeHHs O TPYOBOM CTaxKe;

* CBeJIeHUs O TIpe/IbIyIeM MecTe paboThI;

* CBeJIeHHs O COCTaBe CeMbHU;

* IaCTMOPTHBIE [JaHHBIE;

* CBeJleHHs1 O BOMHCKOM y4erTe;

* CBeZleHus1 0 3apabOTHOI T/1aTe COTPYAHUKA;

* CBeJleHHs1 O COLa/IbHBIX JIbIOTax;

* CIIeLIMa/IbHOCTD; * Ha/IMuve CyJIUMOCTeN;

* aJipec MeCTa >KUTeIbCTBA, ZOMAITHUN U MOOUIBHBIN TestedoH;

* coZepykaHuve TPYyL0BOro 0roBopa;

* MpUKa3sbl 110 IMYHOMY COCTaBY, OCHOBaHMUS K IpHKa3am;

* JIMUHBIE Jles1a U TPYZOBble KHUKKU COTPY/HUKOB;

e Jesa, cojepKalllhe Marepuaabl [0 TIOBBILIEHUIO KBa/IM(UKaLMKA U
TIeperoAroTOBKe COTPYAHUKOB, UX aTTeCTalluu, CTyKeOHbIM paccie/JoBaHUsIM;

* CBeJIeHHsI O COCTOSTHUH 3[,0POBbS;

* IPUHAJJIE>KHOCTH LA K KOHKPETHOU HallMW, STHUUECKOM IPYIINe, PeJIMrM03HbIe
Y TIOTUTHUeCKre YOeKIeHus;

* [IpOYMe CBe/IeHHs], KOTOPble MOTYT WEeHTUPULIMPOBaTh ueoBeKa.

2.3. Kommniekc JOKyMeHTOB, COMPOBOXXJAOLINN TpoLiecC 0()OpMIIeHHS TPYOBbIX
otHoteHudi pabotHuka B JFOCII mpu ero npueme, repeBofie M yBOJTbHEHUH.
2.3.1. ndopmarus, ripeactapssieMasi pabOTHUKOM TIpY TIOCTYTIJIEHUH Ha paboTy B
OHOCIL, nomkHa UMeTh JOKYMeHTa/lbHy ¢opMy. [Ipu 3akmroueHur TPy O0BOrO
JloroBopa B cOOTBeTCTBUM cO cT. 65 TpyznoBoro kogekca Poccuiickoii @efepaliiuu
JUIIO, TIOCTYTIatoIIee Ha paboTy, MpeAbsIB/seT paboTojaTeso:

- IACTIOPT WA UHOW JOKYMEHT, Y 0CTOBEPSIIOLIUU JIMUHOCTD;

- TPYAOBYHO KHIWXKKY, 3a MCK/IOUEHHEeM C/yudaeB, KOrjJa TPYZOBOU [IOrOBOP
3aK/IFOYaeTCsl BIepPBble WM pabOOTHUK TMOCTyMaeT Ha paboTy Ha yC/IOBHUSIX
COBMEeCTUTE/TbCTBA, MO0 TPy0Basi KHIKKA Y pabOTHUKA OTCYTCTBYET B CBSI3U C ee
yTpaTou WU I0 APYTUM [PUYMHAM;

-CTpaxoBOe CBU/IeTe/IbCTBO IOCY4apCTBEHHOI'0 [IeHCHMOHHOI'O CTPax0BaHus;

- TOKYMEeHTbl BOMHCKOTO ydeTa — [ijid BOEHHOOOSI3aHHBIX U JINLI, TIO/|jIeXKallyix
BOMHCKOMY YUeTy;



- JokyMeHT 00 oOpa3oBaHuM, O KBa/M(UKALMM WA HAIUUUM CIelUaJbHbIX
3HaAHWW — TIPU TIOCTYTIJIEHWH Ha paboTy, TpeOyIOIIyIO Criel{uaJbHbIX 3HAHUN WU
CreLiaJbHOM MOATOTOBKY;

- CrpaBKy O HaJIWuuu (OTCYTCTBUM) CYAUMOCTA U (Wau) (PakTa yroJ0BHOTO
npecieoBaHusl MO0 O TIpeKpallleHWW YTrOJIOBHOTO IIpec/ie/IoBaHUs  T10
peabUIUTHUPYIOLIMM OCHOBaHHSIM, BbIIaHHYIO B TIOpsiiKe U TI0 (opme, KOTOpbIe
yCTaHaB/IUBalOTCS  (pefiepajibHbIM  OpraHOM  UCIIOJIHUTE/JbHOW  BJIaCTH,
OCYILIeCTB/SIONMM (YHKI[MM TI0 BbIpabOTKe M peanu3aliid TroCy[apCTBEHHOU
TOJINTUKU ¥ HOPMaTUBHO-TIPaBOBOMY Pery/JMpOBaHuI0 B chepe BHYTPEHHUX JeJl, -
TIPU TIOCTYTJIEHWH Ha paboTy, CBSI3aHHYIO C [1esTebHOCTBIO, K OCYILeCTBIeHUIO
KOTOpPOI B COOTBETCTBUM C Tpy/AOBbIM KO/IEKCOM, UHBIM (hefiepaibHbIM 3aKOHOM
He JOMyCKaroTCs JiMla, UMeolle Wi UMeBIIMe CyAUMOCTb, TMOJBeprarolyecs
WU TI0/IBepraBIlrecst yTOJI0BHOMY Tpec/ieloBaHuIO.

2.3.2. TIlpu odopmnennn pabotHrka B THOCIII paOOTHHUKOM, BBITIO/IHSIOIINM
GyHKIMUA OT/iena KaJpoB 3aroJiHseTcss yHUduiupoBaHHas dbopma T-2 «JIuuHas
KapTouka paboTHMKa», B KOTOPOM OTpa)kalTCS Crefyloljue aHKeTHble U
buorpaduueckue gaHHbIe pabOTHUKA:

- obme cBegenusi (P.M.O. paboTHMKa, [AaTa POXKIEHHUS, MECTO POXKIeHUs,
rpak/iaHcTBo, obOpa3oBaHue, Tipodeccusi, cTtax paboTel, cocTossHWe B Opake,
TacCIOpTHLIE aHHBIE);

- CBe/IeHUsI 0 BOMHCKOM y4eTe;

-laHHbIe O TIpHeMe T1a paboTy;

B janbHeiileM B JIMUHYHO KAPTOUKY BHOCSTCS:

- CBeJIeHUs O TIepeBo/iaxX Ha JIpyTyo pabory;

- CBeJleHUs 00 aTTeCTal[|H; - CBeJIeHUsI O TIOBBIIIIeHNU KBa/Ti(UKaLUH;

-CBeJleHus1 0 NMpo(deCcCroHaNbHOM MepenoroToBKe;

- CBe/leHUsl 0 Harpajiax (MOOoILpPeHusIX), MOYeTHbIX 3BaHUSIX;

- cBefieHus1 00 OTMyCKax;

- CBeJIeHUs1 O COLIMAJIbHBIX TapaHTUsX;
- CBeJIeHUs1 0 MeCTe »KUTebCTBAa U KOHTAKTHBIX Tejie)OHax.

2.3.3. B AIOCI co3par0Tcss U XpaHATCA C/e[yIoLue TPyIbl JOKYMEHTOB,
cojiepskaliive JaHHble 0 pabOTHUKAaX B e JUHUUHOM WM CBOJHOM BU/IE:

2.3.3.1. JIoKyMeHTbI, cCoOjlep>Kalllie TepCOoHalbHbIe JlaHHbIe pPabOTHHUKOB
(KOMIJIEKChI IOKYMEHTOB, COIPOBOXKZAIOLIME TpoLiecC OQopM/IeHUsI TPYA0BbIX
OTHOIIIeHWY TIpY TIpreMe Ha paboTy, repeBo/ie, YBOJbHEHUHY;
KOMILJIEKC MaTeprasioB M0 aHKEeTUPOBAHHUIO, TECTUPOBAHUIO;
MpoBe/IeHNI0 cobeceZioBaHM C KaHAWJATOM Ha [I0/KHOCTB;
TMO/ITMHHUKU U KOTIUU TPUKA30B 10 TUYHOMY COCTaBY;
JIMUHBIE JieJia U TPY/I0Bble KHIPKKY PaOOTHUKOB,
Jiefia, cofeprKalliyie OCHOBaHHsI K MpUKa3y 1o JIMYHOMY COCTaBy;
Jiefia, CofieprKallivie MaTepuasibl aTTeCcTali pabOTHUKOB,



cny>keOHBIX pacc/iefloBaHUM; CIIPaBOYHO HMH(OPMALMOHHBIA 0aHK AAHHBIX TI0
riepcoHany (KapTOTeKH, XKypHaJibl);

MOJ/IMHHUKA U KOIWW OTYETHBIX, aHAJIMTUUECKHUX M CIPaBOYHBIX MaTepUasoB;
KOMMUM OTYeTOB, HalpaB/sieMblX B TOCYJapCTBeHHble OpraHbl CTaTHUCTUKH,
HA/IOTOBble  WHCMEKLIUM, BBILIECTOSIIME OpraHbl yIpaB/JeHUs] W JApyrue
yupexaeHust).

2.3.3.2. JokymeHnTauus no opranusaiuu [FOCIL, nO/KHOCTHbIE WHCTPYKLIUU
pabOTHUKOB, TMpHKa3bl, PpaclopsbKeHus, yKa3aHus pykoBogctBa JIFOCIII;
JOKYMEHTHI T10 TJIaHWPOBAHHIO, yUeTy, aHa/lIu3y U OTYETHOCTH B YaCTH PabOTHI C
niepcoHasiom AFOCILI

IT1. Coop, 00padoTKa u 3am[UTa MePCOHA/THBHBIX JJAHHBIX

3.1. IlopsoK 11oyueHust repCcoHaIbHbIX JaHHbIX.

3.1.1. Bce nepcoHanbHble JaHHble pabotHuka JHO CII ciefyet rosyyaTh y HETO
camoro. Ecnu nepcoHasibHbIe /JaHHbIe PaOOTHUKA BO3MOJKHO TOJyUUTh TOBKO Y
TpeThel CTOPOHBI, TO pabOTHUK [JOJDKEeH ObITh yBeZiloMyieH 00 3TOM 3apaHee U OT
HEro JO/DKHO OBITh MOy4eHO TMCbMeHHoe coracye. Jlo/DKHOCTHOe JTULIO0
paboTozaresisi JO/DKHO coobmuTh paboTHUky IHOCIII o 1ensix, ripeArnoaaraeMbix
HCTOYHHKAX M CII0CO0Aax TOTydYeHus TIepCOHAbHBIX JAHHBIX, a TAKXKE O XapaKTepe
TO/I/IEXKAIUX TIO/IyUeHHI0 TepCOHAMbHBIX MJAHHBIX U TOC/IeJCTBUSIX OTKasa
paboTHUKa /JaTh MMCbMEHHOe CorJiacre Ha UX TMoyueHue.

3.1.2. PaboTofiaTeslb He UMeeT TpaBa ToJyuaTh U 0OpabaThIBaTh MepCOHA/IbHbIE
nanHble padotHuka JIFOCIII o ero pacoBoii, HaI[MOHA/ILHON MPUHA/JIEXXHOCTH,
TOJIUTUUECKUX  B3T/ISI/IaX, PEJIUTHO3HBIX WM  ¢uiocopckux ybexaeHUsx,
COCTOSTHUHM 3/10POBbsI, ”YHTUMHOM >XM3HU. B c/lyuasx, HerocpeCTBEHHO CBA3aHHBIX
C BOTIPOCaMH TPY/JOBBIX OTHOIIIEHW, B COOTBETCTBUU CO CT. 24 KoOHCTUTYIUH
Poccuiickoii ®efepariuu paboToaTesnb BripaBe 1Moyiyuath U 06pabaThiBaTh JaHHbIE
O YaCTHOM >KU3HU PabOTHUKA TOJILKO C ero MMcbMeHHoro corjyiacus. O6paboTka
yKa3aHHbIX TePCOHA/NLHBIX [JaHHBIX pabOTHUKOB paboTozareseM BO3MOXKHA
TOJIBKO C UX coryiacusi ubo 6e3 ux coryiacusi B CeIyIOIIUX Caydasx:

- TIepCOHAJTbHBIE JJaHHBIE SIBJISTIOTCST 00I1IeJ0CTYITHBIMY;

- TMepcoHajbHble JaHHbIe OTHOCSTCS K COCTOSIHHIO 3/10POBbsi pabOTHMKA U WX
obpaboTka HeoOXorMa /IS 3all[UThl €ro >KU3HH, 3/J0POBbS WM UHBIX >KU3HEHHO
BaKHBIX MHTEpPeCOB JMOO >KU3HW, 3[0POBbSi WM WHBIX >KA3HEHHO Ba)KHbBIX
WHTEepPeCOoB IPYTHX JIUI] U TI0/yueHre coriacys paboTHUKa HEBO3MOJKHO;

- 1o TpebOOBaHMIO TIO/THOMOUHBIX TOCY/JapCTBEHHBIX OPraHOB B CJ/IydasXx,
TIpelyCMOTPeHHBIX (e/iepasbHbIM 3aKOHOM.

3.1.3. PabotogaTens BripaBe 0OpabaThIBaTh MEpCOHAIbHBbIE JaHHbIE PAOOTHHUKOB
TOJILKO C UX TTMCbMEHHOT'0 COTJIacHs.

3.1.4. TlucemeHHoe coryiace paboTHMKA Ha 00pabOTKy CBOMX TMepCOHAIBHBIX
JAHHBIX O/DKHO BK/TIOUATh B CeOst:



- (bamusuro, WMs, OTUeCTBO, ajpec CyOBeKTa TMepCOHA/NbHBIX AaHHBIX, HOMEp
OCHOBHOI'O [JOKYMeHTa, Y/[OCTOBepsIOLero ero JMYHOCTb, CBeJeHUs O JaTe
BbIJ]JauM YKa3aHHOT'O JJOKYMEHTa U BbIJABIIEM €r0 OpraHe;

- HauMeHOBaHue ((paMUInIo, UMs, OTUECTBO) U aZipeC OrepaTopa, MoJydarolero
coryiacue CyOBeKTa repcoHa/TbHBIX JaHHBIX;

- 11eJ1b 06pabOTKM MepCOHaNbHBIX JaHHBIX;

- TiepeyeHb MEpPCOHA/IbHBIX JlaHHBIX, Ha 00pabOTKy KOTOPBIX JAeTcs coryacve
cyObeKTa repCcoHabHBIX IaHHBIX;

- TepeyeHb JEeMCTBUM C TepPCOHAbHBIMU [JaHHBIMM, Ha COBepILIeHHE KOTOPbIX
JaeTcsi coriacude, oOlljee OMMCAHWe WCIOIb3yeMbIX OIepaTopoM CrocoboB
00pabOTKM MepCoHaNbHBIX JAHHBIX;

- CPOK, B TeUeHHe KOTOPOro JeUCTBYeT COrJiacue, a Takke TMOPSAOK ero OT3bIBa.
dopwma 3asB/IeHUS O COTJIacuu pabOTHHWKa Ha 00pabOTKYy MepCcOHaNbHBIX AAHHBIX
CM. B ripujiokeHuu 1 K HacrosiieMy [lonoxxeHuto.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B C/eIyIOIIUX CIydasx:

1) obpaboTKa mepcoHaMbHBIX JAHHBIX OCYILIECTBIISETCS Ha OCHOBaHMU Tpy10BOTO
Kogekca P® wiv uHOro (efepasbHOrO 3aKOHA, YCTAHAB/IMBAIOLIETO ee Lieb,
yCJIOBUSI TIOJTyUeHUs TIePCOHAMbHBIX JJaHHBIX U KPYT CYOBEKTOB, TePCOHA/bHbIE
JlaHHbIe KOTOPBIX TIOJ|ie’kaT 00paboTKe, a TakKe OMpeJe/stoIlero MoJHOMOUKS
paboTozaress;

2) obpaboTKa TepCOoHa/bHBIX AaHHBIX OCYILEeCTB/SETCS B IIe/IIX MWCIIOTHEeHUs
TPYZOBOI0 JOrOBOPA;

3) obpaboTka repcoHanbHBIX JAHHBIX OCYIIECTBIISETCS /I CTaTUCTUYECKUX WIN
WHBIX HAY4YHBIX IleJlell Tpd  yCJIOBUM  00si3aTenbHOTO  00e3/TuurBaHUS
TepCOHa/bHBIX JaHHBIX;

4) obpaboTKa TepCcoHa/bHBIX JaHHBIX He0OXO0AUMa [I/Is 3all[UThI )KU3HU, 30POBbSI
WM WHBIX JXKU3HEHHO BaKHBIX WHTEPeCOB pabOTHWKA, €C/M TI0/lyueHHe ero
COrJIacHsi HEBO3MOJKHO.

3.2. ITopsgok 06paboTKH, repejaun ¥ XpaHeHHs TIepCOHA/IbHBIX JAHHBIX.

3.2.1. Pabornuk [OHOCII npenocTap/sieT [AOCTOBepHble CBefeHUsi O ce0e.
PabotHuk otaena kazapoB JJFOCIII rpoBepsieT JOCTOBEPHOCTh CBeeHHM, CBepsis
JaHHble, TIpeloCTaBleHHble pPAabOTHUKOM, C UWMeEIOUUMHUCST Y paboTHUKa
JIOKyMeHTaMHU.

3.2.1.1. Tlpu mnoctyrieHMM Ha paboTy pabOTHUK 3aro/HseT aHKeTy |
aBToOHOrpaduro.

3.2.1.2.AnKeTa TIpeficTaBisieT 00Ol TiepeueHb T€PCOHABHBIX IAHHBIX
paboTHMKa. AHKeTa 3aro/HseTcsi pabOTHUKOM caMmocTosiTesibHO. [Ipu 3amonHeHnn
aHkeTbl pabOTHUK JIO/DKeH 3aroJyiHATh BCe ee rpadbl, HA BCe BOMPOCHI /laBaTh
TI0JTHbIE OTBEThI, B CTPOI'OM COOTBETCTBUM C 3alMCAMU, KOTOPbIE COZlepKaTcs B €ero
JTMYHBIX JOKyMEHTaXx.
3.2.1.3. ABrobuorpadusi - [JOKYMEHT, COJiep)Kallliii B XPOHOJIOTUYECKOU
T10CJIeJOBaTe/IbHOCTU OCHOBHBIE 3Tarbl )XU3HU U [EeATEe/IbHOCTA TPUHUMAeMOro



paboTHMKa. ABTOOHOTpadus 3aro/HAeTCs B IPOM3BO/IbHOM (hopMe 6e3 oMapok U
WCIIPaBJIEHU.
3.2.1.4.Aukera u aBToOHOrpadusi paboTHUKA [[OJDKHBI XPAHUTLCS B JINUHOM [lefie
paboTHMKa. B /TMuHOM fiejie TakKe XPaHATCS WHbIE JOKYMEHTHI TIepCOHA/ILHOTO
yueTa, OTHOCSIIMECS K TIIepCOHaMbHBIM [JaHHBIM paboTHUKA. JIuuHOe feso
paboTHHKa odopM/sieTcs MOCae W3/laHUsS TIpUKa3a O Tipueme Ha paborty. Bce
JIOKYMEHTBI JIMUHOTO JieJia MOAIIMBaoTC B 00/10)KKy o0Opasiia, yCTaHOB/IEHHOTO B
OHOCIII. Ha HeM yka3sbIBaroTCA (aMWIvs, WMs, OTYECTBO pabOTHMKa, HOMeEp
JIMYHOTO Zena. Bce JOKyMeHTBI, MOCTyNaroL[1e B JIMYHOE J1e/10, pacriosiaratTcs B
XPOHOJIOTUUECKOM Tiopsifike. JIMCTbI JOKYMEHTOB, MOJIIMTBIX B JIMYHOE o,
HyMmepyroTcs. JIMuHOe [iefl0 BefeTCsd Ha TIPOTSDKEHUU BCeW  TPY/I0BOM
JesiTe/IbHOCTU paboTHUKa. V3MeHeHUs], BHOCMbIe B JIMYHOE ZieJi0, JO/DKHBI ObITh
MOATBEP>KAEeHbI COOTBETCTBYIOLLIMU JOKYMEHTaMU.
3.2.2. B cootBetcTBUM cO CT. 86, 1. 14 'K P® B nensix obecrieyeHust mipaB U
cBoboj, uenoBeka W rpaxgaHuHa aupektop KO CII (Paboropartesnn) u ero
TIpe/ICTaBUTEIA TIPU 00pabOTKe TepPCOHANbHBIX [JJaHHBIX pabOTHUKA JO/DKHBI
cobsroiaTh cenyrolye ooiue TpeOboOBaHMS:
3.2.2.1. O6paboTka TIepCOHA/NLHLIX  JIaHHbIX  MOJKET  OCYILeCTBJIATHCS
WCK/TIOUUTE/TbHO B 1Ie/isiXx obecrieyeHWs] COOMIOZIEHWST 3aKOHOB M WHBIX
HOPMaTUBHBIX TIPABOBBIX AKTOB, COAEWCTBUS pabOTHWKAM B TPY/0YCTPOMCTBE,
o0yueHMM ¥ TIPOJIBIDKEHUU M0 CJy>kOe, obecrieueHus] JTMUHOM 0e30MaCcHOCTH
pabOTHUKOB, KOHTDOJII KOJIMUeCTBa W KaueCTBa BBITIO/IHAEMOM paboThl U
obecrieueHrsi COXPAHHOCTH UMYIIIeCTBa.

3.2.2.2. Tlpu omnpenenennu obveMa U cofepkaHus, oOpabaThiBaeMbIX
MepCOHaNbHLIX ~ [JaHHBIX  PaboTojaTenb  [O/DKEH  PYKOBOJCTBOBAThCS
Koucturyumenn Poccuiickon ®Pepepauuu, TpynoBeiM KogekcoMm Poccuiickon
denepaluy ¥ MHbBIMU (Pefiepa/ibHbIMU 3aKOHAMU.
3.2.2.3. Ilpu TpUHATUM PpellleHWH, 3aTparvBalolIUX WHTepechl pPabOTHUKA,
PaboToziaTennb He uWMeeT TIpaBa OCHOBBIBATbCS Ha T€PCOHATBHBIX JIaHHBIX
paboTHHKa, TIOTyYeHHBIX UCK/IIOUNUTEBHO B pe3ysbTaTe UX aBTOMaTU3MPOBaHHOM
00paboTKKU WK 3/IeKTPOHHOT'O TIOJTyUeHusl.
3.2.2.4. PabOTHMKM W WX TIPe/ICTaBUTE/ [O/DKHBI OBITb O3HAKOMJ/IEHBI TIOJ
pacnucky ¢ gokymeHtamu [IFOCIII ycTaHaB/IWBalOIMIMMH TOPSIZIOK 00pabOTKH
TepPCOHA/ILHBIX JAHHBIX paOOTHUKOB, a TakK >Ke 00 MX mpaBaxX W 00S3aHHOCTSIX B
3TOM 00acTy.
3.2.2.5. Bo Bcex ciyuasx OTKa3 pabOTHMKa OT CBOUX TpaB Ha COXpaHEHHe U
3allWTY TalHbI HeJeCTBUTEIEH.

IV. Ilepesaya u XxpaHeHHe NepPCOHA/IBHBIX JAHHBIX
4.1. Tlpu mepefaue TiepCOHANbHBIX AAHHBIX paboTHUKa Pabotozmarenb [o/mKeH
cobmoiaTh cenyorIe TpeboBaHUS:



4.1.1. He coobimiaTe IepcoHa/ibHbIE JaHHbIe paOOTHMKA TpeThell cTopoHe Oe3
MMMCbMEHHOT0 Coryiacusi pabOTHMKA, 3a MCK/IIOUeHWeM (CJlyuyaeB, KOrja 3TO
HeoOX0/IMMO B Lie/IsSIX MpeAyTpeXKJeHNs YIPO3bl )KU3HU U 3[J0POBbI0 pabOTHUKA, a
TaKKe B C/IyuasiX, YCTaHOBJIEHHBIX (pe/iepasbHbIM 3aKOHOM.

4.1.2. He coobmiath mnepcoHa/ibHbIe AaHHbIe paOOTHUKA B KOMMEpPUYECKUX LIesisiX
0e3 ero nmucbMeHHOTO corJiacusi. ObpaboTKa repcoHaIbHbIX JJaHHBIX PabOTHHUKOB
B LleJIsiX TIPOJABMXKEHUsI TOBApOB, PabOT, YCAyr Ha pbIHKe MyTeM OCYILeCTBIeHUs
TIPSIMBIX KOHTAKTOB C TIOTeHI[Ma/bHbIM MOTpebuTe/ieM C TIOMOIIbIO CPe/ICTB CBSI3U
JIOTTyCKaeTCsl TOJIBKO C ero rpeJiBapyuTe/IbHOr0 COrIacHsl.

4.1.3. TlpenyrnpeAuTb Wll, TIOJYUWBIIMX Tl€PCOHa/bHbIE [aHHble PabOTHMKA, O
TOM, UTO 3TU JJaHHbIE MOT'YT OBITh UCTIO/Tb30BaHbI JIUILb B 1[eJISAX, /151 KOTOPBIX OHU
coo011[eHbl, U TpeboBaTh OT ITUX JIHI] MOATBEP)KAEHUS TOr0, UTO 3TO TIPABUJIO
cobsmofeHo. Jlvra, MOy4yuBlIMe TiepCcOHasbHble JaHHble pabOTHHKA, 00s3aHBI
cobsroaTh pexxuM cekpeTHOCTH (KoHbuaeHLManbHOCTH). [anHoe TTonoxkeHue He
pacripocTpaHsieTcss Ha 00MeH TepCOHabHBIMU JJaHHBIMU PaOOTHUKOB B TIODSIJIKE,
yCTaHOBJIEHHOM (pe/iepalbHbIMA 3aKOHAMMU.

4.1.4. Ocy1iecTBATh Tepejjauy MepCcoHaTbHBIX JaHHbIX PaOOTHUKOB B Ipefenax
JEO CIII B cooTBeTcTBUM C HacTosuM [losoxkeHueM.

4.1.5. PaspemaTb [JOCTYNT K TIepCOHAIbHLIM JlaHHBIM PabOTHUKOB TOJIBKO
CreLMabHO YIIOJTHOMOUYEHHBIM JIULAM, TIPU 3TOM YKa3aHHbIe JIMLA JO/DKHbI UMeTh
MpaBO TMOJy4YaTh TOJILKO Te TiepCOHa/ibHble JaHHble pabOTHUKA, KOTOpbIe
HeoO0X0UMBI /il BBITIOJTHEHUS] KOHKPETHOM (DYHKIIUU.

4.1.6. He 3ampammBath WHGOpPMAI[MI0O O COCTOSTHUHM 370pPOBbsi pabOTHMKa, 3a
VCK/IFOYEHHWEM TeX CBeJeHWW, KOTOpble OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH
BBINOJIHEHUS] paOOTHUKOM TPYJ0BOM (PYHKLIUH.

4.1.7. TlepemaBaTh IIepCOHA/IbHbIE JlJaHHbIE PA0OOTHHUKA ITPeICTAaBUTEJISIM
pabOTHUKOB B TIOpsiZiKe, YCTaHOBJIeHHOM TpyJoBbIM KozeKcoM Poccuiickoit
@epepali, U OrpaHAYMBATHL 3Ty WH(OPMALMIO TOJBKO TEMH MepPCOHaTbHBIMU
JAHHBIMM DPAa0OTHWKA, KOTOpble HEeOOXOAWUMBI [/Is1 BBLITIOJTHEHUS YKa3aHHBIMU
Tpe/ICTaBUTENISIMU UX (QYHKIIUH.

4.2. XpaHeHue U MCIT0/Ib30BaHKe TIepCOHA/IbHBIX JaHHbIX paOOTHUKOB:

4.2.1. TlepcoHanbHbIe AaHHBIE pAOOTHUKOB 00pabaThIBalOTCS U XPAHATCS B OT/ie/ie
Ka/IpOB.

4.2.2. TlepcoHanbHbIe JaHHbIe PAaOOTHUKOB MOTYT OBbITh TO/y4eHbI, TIPOXOJUTh
JanbHENIy0 o00paboTKy U TlepefaBaThCs Ha XpaHeHHe KakK Ha OyMaKHBIX
HOCUTeJISIX, TaK U B 3JIEKTDOHHOM BUJE.

4.3. Tlpu mosyueHUH MepCOHA/BHBIX JAHHBIX He OT pabOTHMKA (3a UCK/IIOUeHUeM
C/lyuaeB, eC/iM TepCcoHa/ibHbIe JlaHHble ObLTM TMpefocTaBieHbl paboTojaTesNto Ha
OCHOBaHWM (PeflepasbHOTO 3aKOHAa WM eC/Id IepPCOHAJIbHbIE [JaHHbIE SBJISIOTCA
obmienocTynHbIMK) paboTozarenb 0 Hauanma 0OpabOTKMA TaKUX TepCOHATbHBIX
JAHHBIX 00s13aH MPeJ0CTaBUTh PAOOTHUKY C/IeyHOLyI0 UH(OPMAIHIO:



- HauMmeHoBaHue (dbamMuius, HMs, OTUYECTBO) U aJjpec orepaTopa WM €ro
TIpe/ICTaBUTE/NIS;- Ie/Ib 00pabOTKM TepCOHANbHBIX [JJAHHBIX M €€ IIPaBOBOE
OCHOBaHUe;

- TIpe/irio/iaraemMble MO/Ib30BaTe/u MepCOHaNbHBIX JaHHbBIX;

- yCTaHOBJIEHHBIE 3aKOHOJaTeNbCTBOM P® mpaBa CyOBeKTa IepCOHATbHBIX
[AHHBIX.

V. locTyn K nepCcoHa/IbHBIM IaHHBIM Pa00THHKOB
5.1 .Baytpennuii goctymn. [IpaBo gocTyma K IepCcoHa/IbHBIM JaHHBIM PaOOTHHUKOB
nMeroT: - rupekrop JHOCIL;

-COTPY/IHUKH, BBITIO/HSIOIME (DYHKLMW OT/esla KaJ[poB.
5.2.BHemHuit  goctyn. IlepcoHanvHble  nanHele BHe HFOCII  moryr
TIpe/IOCTaB/ISATbCS B TOCYAAPCTBEHHbIe W HErocyJapCTBeHHble (DYHKIMOHA/bHbIE
CTPYKTYPBI:

* HAJIOTOBbIE UHCIIEKI[WH;

* IPAaBOOXpaHUTE/IbHbIE OPTaHbI;

* OpraHbl CTaTUCTHKY;

* CTpaxoBble areHTCTBa;

* BOBHKOMaThl;

* OpraHbl COLMAJILHOTO CTPaXOBaHUS;

* [IeHCHOHHbIe (DOH/IbI;

* TI0/Ipa3/iesieHrs MyHULIMIIAIbHBIX OpPraHoB yripaBsieHusi. CBeZieHUs: 0 pabOTHHKe
(B TOM umc/ie yBOJIEHHOM) MOTYT OBITH TIpeOCTaBeHBI JPYroi OpraHH3aliH
TOJILKO C MMCbMEHHOTO 3arpoca Ha 671aHKe opraHv3aluy C TIPUIOKeHHEeM KOTIHU
3asB/ieHUs1 paboTHWKa. [lepcoHasbHbIe [aHHble pabOTHWMKA MOTYT OBITh
TIpe/loCTaB/IeHbl POJCTBEHHUKAM WM 4YjleHaM ero CeMbU TOJIbKO C NMHWCbMEHHOIO
paspeliieHusi caMoro paboTHHUKa.

5.3. Paboruuk [THOCIII nmeeT 11paBo:

5.3.1. Ilosnyuath AOCTYIl K CBOMM IepCOHA/IbHBIM JaHHBIM M O3HAaKOMJ/IeHUe C
HUMM, BK/IOUasi mpaBo Ha Oe3Bo3Me3[HOe TMoyuyeHHe KOmui Jiroboi 3amucwy,
cojiep>Kallleii TiepCcoHa/ibHbIe aHHbIe pabOTHHKA.

5.3.2. TpeboraTh oT PaboTozmaresnsi yTouHeHUs], NCK/IFOUEHUS] WM MCTIPaB/IeHUS
HEIOJIHbIX, HeBEepPHBIX, YCTapeBIIMX, HeJOCTOBEPHBIX, HEe3aKOHHO I10TyUYeHHbIX
WU He SIBJISIOIIMX HeoOXoauMbiMu Ay PaboTozartesnisi miepcoOHaNbHBIX [JaHHBIX.
5.3.3. [lonyuats ot PaboTozaressi - cBefieHHs O JUI]aX, KOTOPbIe UMEIOT JOCTYIT K
TIepCOHAIbHBIM JJAHHBIM WM KOTOPBIM MOJKeT OBITh TIpe/j0CTaB/ieH TaKOH JOCTYTI;
- lepeueHb 0O6pabaThIBaeMbIX M€PCOHAMBHBIX JAHHBIX U UCTOUHUK UX TTOTYUYEeHUS;
- CpoKH 00pabOTKM MepCcoHabHBIX JaHHBIX, B TOM UHC/Ie CDOKHM UX XpaHeHMs;

- CBefleHMss O TOM, Kakuhe HOpUAUYECKHe TIOCTeJCTBUS [Aasi  CyOBekTa
TIepCOHABHBIX JJAHHBIX MOJKET TIOBJieub 3a co00il 0O6paboTKa ero rnepcoHabHBIX
JlaHHBIX.



5.3.4. TpeboBath u3BelrieHuss PaboTomaresneM BcexX /HI], KOTOPLIM paHee ObLIA
CooOlI[eHbI HeBepHble W/IM HeIOJIHbie TiepCOHa/bHble MaHHble, 000 BceX
MPOU3BEIEHHBIX B HUX MCK/IKUYEHUSIX, WCIPABAEHUAX WM [IOTIOJTHEHUSIX.
OO6skanoBaTb B  YIIOJIHOMOYUEHHBI OpraH TIO 3aliUTe TIpaB CyOBEKTOB
TIepPCOHA/bHBIX aHHBIX WIH B CyZieOHOM TOpsIKe HelpaBOMepPHbIe JeHCTBUS WU
6e3neiicTBusi PaboToarens mpy 06paboTKe U 3aI1uTe ero NepcoHalbHbIX JaHHbIX.
5.3. KommpoBaTb ¥ [leflaTh BBLIMTMCKA I1€pPCOHANBbHBIX [IaHHBIX pabOTHHKA
paspelaeTcsi UCK/IFOUKTETbHO B C/TY>KeOHBIX 1[eJIsX.

5.4. Ilepemaua wuHdbOpMalMX TpeTbeld CTOpPOHE BO3MOKHA TOJIbKO TIpU
MTMCbMEHHOM COT/IaCU PabOTHUKOB.

VI. OTBeTCTBeHHOCTH 3a HapyIllIeHHe HOPM, Pery/IMpyIuX 00padoTKy u
3alMTy [ePCOHA/IBHBIX AaHHbIX
6.1. Pabornuku [FOCIII, BUHOBHBIE B HapyIIeHUd HOPM, PeryJHAPYIOLUX
rojiyueHre, 0OpabOTKy M 3all[UTy IePCOHAMBHBIX [IaHHBIX pabOTHHWKa, HeCyT
JUCLUIIMHAPHYH0, aJJMUHUCTPAaTUBHYIO, IPaKJaHCKO-TIPaBOBY0 WA YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C (he/lepabHbIMU 3aKOHAMM.



